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- 1. Making an appointment for a meeting
Z2m|
" 2. Making a hotel reservation
3
- 3. Meeting a client at the airport
F4[E
- 4. Hotel Check-in
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5. Business lunch
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- 6. Invitation to an opening ceremony
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- 7. Presentation request
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" 8. Introduction at a reception
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9. Change of address
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- 10. Celebrating a promotion
F11[E
. 11. Meeting announcement
12[m]
12. Sales report
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- 13. Exhibition proposal
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" 14, Project mid—term reportFE &8
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